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STATEMENT OF PURPOSE AND FAITH

Covenant Christian High School, Inc. shall haveitasprimary purpose the establishment,
operation, and promotion of a school to educatdestts in such a way that each student will
become a useful and creative citizen of Christ’'sgdiom and of the student’s community, state
and nation, with the desire and ability to apple thtudent’'s Christian commitment and
principles to all of life’s situations. The foundat of Covenant Christian High School is the
infallible Word of God written in the scriptures thfe Old and New Testaments as interpreted in
the historic confessions of  faith, namely  the Hindeg Catechism
(http://www.crcna.org/pages/heidelberg intro.cfm the Belgic Confession of Faith
(http://www.crcna.org/pages/belgic_confess main.cfmand the Canons of the Synod of Dort
(http://www.crcna.org/pages/dort _canons main.cfm In accordance with these confessions,
we hold unreservedly to the sovereignty of Godeaded in the creation [Romans 1:20] and in
the Lordship of Jesus Christ, over the world andtbver every sphere of human activity, and
submit unconditionally to the authority of Holy $§xture, thereby recognizing Scripture alone to
be the supreme and final standard for Christiarcagn and all other matters of faith and life.
On this basis, we subscribe to the following agscl

1. We believe in the Scriptures of the Old and Neestaments as the infallible, inerrant,
sufficient, and inspired Word of God, and that theg the supreme and final authority in
faith and life. [Il Peter 1:19-21; Psalm 19:7-11]

2. We believe that God is the one only God, etérreatisted in three persons, in Trinity;
the Father, the Son and the Holy Spirit. Each dtelis unique but together; one in
substance and equal in power and glory. [Gal. 4HMddelberg Catechism Lord’s Day 8
Q & A 25]

3. We believe that God, the Father, Son and HolytSpreated the universe and its parts
perfectly from nothing, by means of His sovereignbal directive. [Hebrews 11:3] God
not only created all things, but also upholds andovereign over all creation. Included
in this creation was man made in the image of Gualle without sin, and capable of
perfect obedience.

4, We believe that man, though created perfectiyertheless fell into sin and rebelled
against God. As a result of man’s sin, all creatdas placed under God’s curse. [Gen.
3:17-19]

5. We believe that for man’s salvation God gradipgent Jesus Christ our Lord, the only

begotten Son of the Father who was conceived byitie Spirit and born a true man of
the virgin Mary. Being therefore both God and nida,is the perfect mediator between
God and man. He lived a life of perfect obediermdffered in His humanity, was
crucified, experienced complete separation from,G&let, was buried, and arose bodily
from the dead on the third day. He suffered tptatishment in the place of those He
came to redeem so that they would be reconcilésio. [Il Cor. 5:21; Rom. 5:8-10]

6. We believe that eternal life is a gracious giftod received through faith alone in Jesus
Christ alone and that eternal life is neither desgrby anyone nor can it be earned by
good deeds. [Eph. 2:8-10]

7. We believe that after His bodily ascension ideaven, Christ our Lord was seated at the
right hand of God the Father, where He intercedeghibse whom He has purchased with
His own blood. From heaven, he will return to jadgl men, giving believers in Him
life eternal and unbelievers eternal condemnatind separation from God forever.
[Rom. 8:34; Matt. 25:31-46]
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8. We believe that God the Holy Spirit is our Teactvho instructs us in the meaning and
application of the Word of God from the Word itseHis regenerating and illuminating
work is necessary to a saving understanding ofWdisd and a growing in grace and
knowledge of our Lord and Savior Jesus Christ.Tihh. 3:14-16; John 14:26]

9. We believe that God has charged parents withrésponsibility of bringing up their
children in the “nurture and admonition of the Lof&ph. 6:4], and that the school
serves to assist parents in this covenantal task.

Covenant Christian High School Mission Statement

The mission of Covenant Christian High School ipitovide students with a Biblically-based
high school education as taught from a Reformedpaetive. Covenant Christian High School

is dedicated to providing an educational environmwgrich recognizes Christ’'s supremacy over
all creation and human learning; and seeks to pedpa students to become faithful members of
the body of Christ and a light to the world arotinem. (Matt. 5:13-16)

. Academic Life

A. Expectation of Students

In accordance with the above Mission Statementgbenrolled at Covenant implies

responsibilities which students, as well as pargatsdians, accepted upon enrollment.

These responsibilities include, but are not limited

1. Students will recognize that Covenant exists tmanage and nurture growth in
serving as disciples of Christ.

2. Students will be in attendance and prepared tm edwenever Covenant is in session.

3. Students will strive to meet and exceed Covenat&adards for behavior and
academics.

4. Students will exhibit and promote attitudes, speéelhavior and dress which
contribute to a wholesome Christian environment.

B. Expectation of Parents/Guardians
1. Covenant needs active and full parental/guardigolt@ment in the education of
students. Therefore, we urge parents/guardians to:
Be cooperative in the implementation of schoolg@es and procedures.
Attend all scheduled parent-teacher conferencdsstauss student progress.
Proactively communicate with school personnel.
Remain apprised of the student’s progress by relgudacessing RenWeb to
monitor progress.
e. Be cooperative in volunteering to chaperone claisies, drive for field trips,
help with in-school workdays and assist with funsirg activities.
f. Faithfully read communications and documents sgihé school.

apop
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2.

Procedure to Handle Parental/Guardian Concerns tAhchool Matters:
Misunderstandings or conflicts can arise betweafi ahd students, teachers and
parents/guardians, parents/guardians and the atratmn. These situations will be
handled in the manner described below, as outimé&tiatthew 18.

a. All questions, problems or concerns should be dised directly with the staff
member first before anyone else is involved.

b. If the situation is not resolved at this levekhiould be discussed with the
Administrator.

c. If the situation involves a teachirsgaff member and is not resolved with the
Administrator, it should be presented in writingthe Chairman of the Education
Committee, to be addressed by the Education Coenitt

d. As a final step, the Education Committee, the pgarfgoardians, or school
personnel may submit a written appeal to the Bo&firectors. The President of
the Board will place the appeal on the agendahieBoard’s regular monthly
meeting.

e. If the situation involves a non-teachiataff member and is not resolved with the
Administrator, it should then be presented in wgtto the President of the Board,
to be addressed by the Executive Committee.

f. As a final step, the Executive Committee, the pa/gnardians, or school
personnel may submit a written appeal to the Bo&firectors. The President of
the Board will place the appeal on the agendahi®Board’s regular monthly
meeting.

C. Visitors and Guests Guidelines
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1.
2.
3.

4.

All visitors, including parents/guardians, mustiségr in Covenant’s office.

When visitors leave Covenant, they must “sign-onithe office.

Permission to have a visitor for a day must beiobthat least one day prior to the
day of the visit.

A student guest should be considering enrollme@aatenant.

Driving Privileges Guidelines

Misuse of vehicles includes, but is not limited daying on the school sidewalks, soccer
field, or lawn; excessive speed; burning out oresdjng tires on the school parking lots
or near school property; and parking in unauthoraeesas.

1.

2.

3.

Entering and exiting the parking lot must be dana safe manner according to the
"enter" and "exit" signs.

All vehicles will enter the parking lot through thesignated and posted west
entrance by the portable classrooms.

Student drivers are to park their vehicles in tbsighated student parking area and
will enter the school through the front (north) grdoors of the school.

Drivers dropping off students are to use the wasedo drop off students at the back
(south) entry doors of the school. Drivers wilbpeed to the designated and posted
exit at the east end of the parking lot.

Buses will drop off and pick up students at thenfrgmorth) entry doors of the school.
Students riding a school bus will be permittedx #he school immediately after the
3:00 p.m. dismissal bell.

. Students not riding a school bus will remain indige building until the 3:10 bell

indicating the school buses have exited the sgbaxing lot.



8.

9.

Students being picked up from school will be disatthrough the back (south)
entry doors.

Students driving home or riding with a student @riwill be dismissed through the
front (north) entry doors.

10. Students may not return to their car during thestHtay without permission.
11. Students will park in the assigned student parkirg which is the second and third

row of marked parking spaces to the north of th®stbuilding.

12.The first row of marked parking spaces is resefeedisitors and staff.

. Definition of Full-time Student Policy

Full-time students at Covenant should be registiredt least seven classes each
semester and must attend all classes, chapelgfyaperiods, assemblies, etc.

F. Admission of Part-time Student Policy

1.

3.
4.

Students may enroll on a part-time basis at Cougmavided that such enroliment
does not negatively affect the mission and educatiprocess of Covenant. Students
and parents/guardians will be expected to abidalllschool policies adopted by
Covenant’s Board of Directors.

Covenant will work with students under the follogriconditions:

a. Students will be allowed to enroll on a space add, first come basis.
Educational planning priorities will always be fbe full-time students.
Enrollment is not secured until two weeks beforegbhool year begins.

b. A school calendar will be provided to the parentafgians, who will be
responsible to make arrangements during modifiedddes due to vacation,
snow days, field trips, etc.

c. Enrollment may be for a semester or school yeace@ine student is enrolled, it
is expected that the student will remain enrolle@dugh the remainder of the
semester or the school year, as the case mayugonTis non-refundable.

d. Parents/guardians of the student must meet théreegents of the school’s
Admission Policy as it applies to full-time student

The student will be on a nine-week probationaryqueto evaluate his/her progress.

A teacher’s salary may be supplemented if additiouwatk or expectations are placed

on the teachers. No additional remuneration lsetexpected if the student is part of

a regular class and within the confines of a regtikss load.

G. Transfer Student Policy
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1.

2.

3.

Graduation requirements, acceptance of creditslegpaint averages, and weighting
of courses for transfer students will be determibgthe Administrator.

Credits from another accredited high school wilimally be assigned credit value
equivalent to the same course at Covenant.

Transferred course work, grades and grade poimageewill become a part of the
student’s transcript and will be noted as transfedit.



H. Non-Discrimination
Membership in this Corporation and acceptance anassion to the school operated by
the Corporation and to the programs sponsoredé¢trporation shall be made without
regard to the race, color, natural origin or sethefmember or student, and the
Corporation and any school operated thereby willdigcriminate according to these
criteria in the administration of its educationalipies, admission policies or any other
policies.

I. School Day
Our normal school day begins at 7&%. and ends at 3:00 p.m. Covenant uses a
modified-block scheduled day.

J. School Closing Policy
Closing of School
1. Covenant generally follows the Kankakee Valley Sxtt@orporation’s decisions
regarding school cancellation, delayed start diyedsmissal.
2. Following a school cancellation, delayed startamyedismissal decision, Covenant
will begin the call chain.

K. Daily Announcements Procedure
The daily announcements, read at the beginningdf éirdperiod class, are a valuable
source of information regarding meetings, comingnés and student concerns. They are
also posted on the office window and the schooébsite. Announcements must be
submitted to the secretary by 8:00 a.m. of the ancement day.

L. Graduation Requirements Policy

1. A Covenant diploma will be awarded upon completdfour years of high school
attendance, completion of all required courses wiffassing grade and completion of
earning a minimum of 48 high school credits.

2. Credits are granted on a semester basis. One @epldanted for each semester that a
course is completed and passed.

3. Students who do not complete the requirements @ylama may receive a
Covenant Certificate of Attendance, certifying foears of high school attendance.

4. Graduation will occur annually at the completiortleé school year.

M. Alternative Educational Opportunities Policy
Credits for alternative courses taken by full-tistedents already enrolled at Covenant
will be accepted on the following conditions:
1. Prior approval must be obtained from the Admintstrand Guidance Counselor.
2. Credit will only be accepted for elective coursesnake-up courses.
3. Credits must be earned at an approved and acateslitemer school, college or
university, correspondence school or on-line school
4. Covenant will pay 50% of the tuition cost, up tmaximum of $250 per semester
course, under the following circumstances:
a. The course is not offered in regular classroonrutcsion at Covenant.
b. The course is recommended by Covenant to resohedsting conflicts.
c. The course is completed with a passing grade. Wposipt of the official
transcript, Covenant will reimburse the studerdisity.
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5. All other costs for the course will be the respbilisy of the student’s family.

6. The student’s family will be responsible for thd ftost for dual enrollment/college
credit courses and credit recovery courses.

7. No more than eight alternative credits will be gated towards meeting Covenant’s
graduation requirements.

. Schedule Changes Policy

Once a semester begins, students are allowed tgelsehedules during the first five
school days of classes.

Permission to change or drop a course must beatatidby:

a. Parent signature

b. Teacher signature

c. Guidance Counselor signature

d. Administrator signature

. Grading Scale Policy

Covenant’s Grading Scale

96-100 A 4.00
93-95 A- 3.67
89-92 B+ 3.33
85-88 B 3.00
81-84 B- 2.67
77-80 C+ 2.33
73-76 C 2.00
70-72 C- 1.67
67-69 D+ 1.33
63-66 D 1.00
60-62 D- 0.67

Below 60 F 0.00

. Progress Reports and Report Card Procedures

1. Progress reports will be e-mailed via RenWeb after3® and &' week of a nine-
week grading period. Parents/guardians may subwriten request to have these
reports mailed to them. Parents/guardians mayestqndividual progress reports at
any time.

2. Report cards will be issued at the end of eachtquar

3. Semester grades will be posted on the officialdcapts.

4. Exams will be scheduled to be taken at the entdesemester and will count for up
to 20% of the semester grade.

5. A student will receive credit for a course whencallrse assessments have been
completed satisfactorily.

6. Incompletes are to be completed within two weekhefend of a grading period.
After reviewing a written request explaining theesuating circumstances, the
administration may grant up to two weeks to congptbe required work for a
particular course.

7. Incompletes will be recorded as an “F” until therlws completed within the time
period granted by the Administrator.



Q. Exam Exemption Voucher Policy
Students at Covenant are eligible to receive amexeemption voucher if the following
conditions are met:

1.

2.

The student has not missed more than the equivaléwo block periods or four
regular periods in the course in which the exenmpiBdoeing exercised.

The student may claim an exemption from one examsiher semester average is at
least a “B” (85%) in that course.

For a year long course, the student may exempgxam for either the first or second
semester, but not for both semesters.

Seniors may claim exemption from all second semesi@ms in courses in which
their semester average is at least a “B” (85%).

The student has not committed any infraction r@syin a Saturday School or any
disciplinary action as the result of Category Ilibinfraction of the Discipline

Policy.

The student has returned all forms and unifornestimely fashion and has made
payment of all extra fees (such as class feess tigsfees, extracurricular fees, co-
curricular fees, library fines, driving and parkglation fines, etc.).

A student may attend the funeral of an immediatgilfamember without affecting
his/her eligibility for an exam voucher. For thigrpose, an immediate family
member shall be defined as a parent, sibling, grareht, aunt, uncle, or first cousin
of the student.

Honor Roll Policy

1.

abrwn
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For a student to receive “High Honors” recognitairihe end of a grading period the
student must have:

A GPA of at least 3.50

No grade lower than a “C” (73%)

Enrollment in at least seven courses

For a student to receive “Honors” recognition & ¢md of a grading period the
student must have:

A GPA of at least 3.00

No grade lower than a “D” (63%)

Enroliment in at least seven courses

S. Academic Probation Policy
Students are expected to successfully progreseindcademic work at Covenant.

7/7/08

1.

2.

A student will be placed on academic probation witenstudent receives a failing
grade on two or more courses in any semester.

A conference will be required with the student, plaeents/guardians, the Guidance
Counselor, and the Administrator. The conferenitebe to evaluate the causes of
these failures, develop a course of action to afudigre failures, and develop a plan
to successfully recover lost credits.

Following a semester of academic probation, the iddhtnator and Guidance
Counselor will review the student’s academic recamd make recommendations to
the Education Committee.

Following a review of the recommendations, the Edioo Committee may make
recommendations to the Board of Directors.
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Eligibility for Student Activities Policy

Since Covenant values academic performance andwanh student to achieve the

highest level of educational success within theneaork of his or her ability, we have

implemented the following policy to govern the statls involvement in extracurricular
activities:

1. Eligibility applies to all students who participateextracurricular activities.

2. Students must have at least a “C” (73%) averagenahdte failing in any class.

3. Eligibility will be determined at the end of theuidh week of a grading period and at
the completion of a grading period.

4. If a student is ineligible, he/she will not be alled to participate in events or contests
until the next eligibility check. A student will ble to resume practice after 2 weeks
of ineligibility if he/she has demonstrated acadeprogress.

5. The administration, with input from the faculty aparents/guardians, reserves the
right to grant eligibility to students that demaase¢ excellent effort but fail to meet
guideline number 2.

6. A student determined to be ineligible may appeatiiing to the Eligibility
Committee, made up of the Administrator, Guidanoerelor and a faculty
member.

. Extracurricular Opportunities

1. In addition to the curriculum, Covenant offers extrricular activities giving
students opportunity to participate in the Christ@mmunity at Covenant.
2. Extracurricular activities offered at this time mde, but are not limited to:

Baseball Basketball Book Club
Chapel Committee Cheerleading Drama/Musical
Golf Club Landlopers Soccer

Student Council Track & Field Volleyball
Yearbook

Writing Standards Guidelines

Academic work should exhibit scholarship, diligeme®l excellence, as God calls His

people to use their gifts to the best of theirighilCovenant has adopted these writing

standards:

1. Work must be original; plagiarism will not be tced.

2. Work must be completed on the computer or in legiti@ndwriting with blue or black
ink.

3. Work must be submitted by the due date as announgc#tk teacher.

4. Work will exhibit MLA formatting.
(http://limestone.k12.il.us/mla.htm)
(http://www.ccc.commnet.edu/mla/index.shtml

5. Work will exhibit correct grammatical usage.

11



W. Media Center/Library Guidelines
1. The school library seeks to aid students by supplyeference materials, resources
for school assignments and recreational reading.

abrwn

All students will receive library orientation atetheginning of the school year.
All materials must be checked out before they areaved from the library.
Students must behave in a quiet, orderly fashioenatsing the library.

Food and drinks are not allowed in the library.

X. Study Hall Procedures
1. Seating charts for each study period will be egghbtl and assigned by each teacher.
2. A quiet, study atmosphere will be maintained.

a.
b.
C.

d.

e.

Students are to be prepared for individual study.

Group work and study is a privilege that may bentgd at a teacher’s discretion.
Students are not to leave the room without priattem consent from another
teacher.

Teachers will honor genuine reasons for a stuaetg@rhporarily leave a study
hall.

Teachers will closely monitor the amount of timeagvirom the classroom.

3. Students may sign into the media center/librampatstart of the study hall period
only if their work requires the use of media cefttary resources, and the room is
not being used for scheduled class.

Y. Emergency Drill Procedures
1. Fire Drills

a.
b.
C.

Fire drills will be conducted at least once a month
Each classroom is to leave by the exit designateth® emergency exit diagrams.
Exit the building quietly and line up in the desageed location.

2. Severe Weather

a.

b.

C.

7/7/08

Severe weather drills will be conducted at least fanes per school year (twice
in the fall and twice in the spring).

Tornado Watch — when school is in session, schdbt@ntinue and dismiss as
normal.

Tornado Warning — students will be directed byt#echer to the safest area in
the building. In the event of a warning, studemitbe detained in the safest area
until the warning is lifted, even if students matty beyond the normal dismissal
time.

12



Il. School Discipline Policies and Procedures

A.

B.
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Guiding Principle of Christian School Discipline Pdicy
“No discipline seems pleasant at the time, bubfadi Later on, however, it produces a
harvest of righteousness and peace for those whie haen trained by it.”

Hebrews 12:11

Hebrews 12 makes it very clear that God disciplideschildren in love and because of
love. Although the motivation for discipline at @mant is the same, human
imperfection hinders carrying out discipline in gme perfect manner as our heavenly
Father. Nonetheless, Covenant will attempt toipls® in the context of Christian love
and to nurture the individual student(s) as wethasrest of the Covenant community.

In school, as in all of life, choices are made \leome with corresponding
responsibilities and consequences.

Covenant school discipline is guided by the broadoocepts of
Choices > Conflict > Confession > Forgiveness > Genuence > Restoration

It is imperative to keep the following points in md as the remainder of Covenant’s

Discipline Policy is read:

1. To promote and maintain consistency, most dis@pfiiratters at Covenant have been
organized into three general categories.

2. Each category includes the usual progression istiyes of discipline.

3. Depending upon the severity of the infraction/vimla, disciplinary measures may be
handled on a case-by-case basis.

4. Specific policies are explained in greater detathie Appendix.

Category One Infractions/Violations (handled on a pr semester basis)
1. Type of Infraction/Violation
Dress Code

Driving Privileges

Electronic Devices

General Conduct
Inappropriate Language
Locker Usage

School Telephone Usage
Tardies

Timely Payment of Fees, etc.

~S@mePo0ooTw

2. Normal Discipline Progression

Verbal warning

Written warning

Detention (normally 6:45 to 7:45 a.m.)
Saturday school (normally 7:00 to 9:00 a.m.)
In-school suspension

Out-of-school suspension

Expulsion

@*~paoop
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C. Category Two Infractions/Violations (handled on a gr school year basis)
1. Type of Infraction/Violation
Abuse / misuse of school property

a.

b
C.
d.
e. Profane/Vulgar Language

. Abuse / misuse of property of others

Bullying/Harassment
Dishonesty

2. Normal Discipline Progression (including restitution where applicable)
Detention

Saturday school

In-school suspension

Out-of-school suspension

Expulsion

®op oW

D. Category Three Infractions/Violations (handled on ahigh school career basis)

1. Infractions are those which involve the commissionf any act that constitutes a
crime under governmental law or ordinance (excludig minor traffic violations).
Examples include, but are not limited to:

7/7/08

a. Possession and/or consumption of alcohol

b. Possession and/or use of controlled substancegs)dru
C.
d
e
f.

Physical Assault

. Theft
. Vandalism

Weapons at School or School Function

2. Normal Discipline Progression
a. First High School Offense

A 2-day in-school suspension along with a four-wgk school day)
suspension from all school sponsored events tltatragithin this period of
suspension.

The student may be required to undergo an assesdman agency approved
by Covenant.

b. Second High School Offense

A 4-day in-school suspension along with a four-wgk school day)
suspension from all school sponsored events tltatragithin this period of
suspension.

The student will be required to undergo an assastshyean agency approved
by Covenant.

A drug or alcohol test may be required, if applieab

c. Third High School Offense

An 8-day in-school suspension along with a six-wg$kschool day)
suspension from all school sponsored events tltatragithin this period of
suspension.

The student will enter and successfully completapropriate program by
an agency approved by Covenant.

Initial and subsequent drug or alcohol testing dlrequired, if applicable.
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d. Fourth High School Offense
i. Expulsion from school.

il. A thirty-six week (180 school day) suspension fralhschool sponsored
events that occur within this period of suspension.

iii. The student will enter and successfully completa@propriate program by
an agency approved by Covenant.

iv. Initial and subsequent drug or alcohol testing Wdirequired, if applicable.

v. Re-admission may be possible only after an appetidparents/guardians.
(See following appeal process)

3. Standards used to determine if an infraction or vitation has occurred
a. The violation is observed by a staff member or émforcement official.
b. The student self-reports or admits the violation.
c. The violation is supported by a preponderance @&thidence.

4. Information Concerning Category Three Infractions/Violations

a. Approved Counseling Agencies: State-certified etiloin counselors should be
used for assessments. Approval of said agencyldbewbtained from the
Administrator prior to any sessions.

b. Substance Abuse Assessment:. The purpose of thesassnt is to use third
parties to assist the parents/guardians and tlebkchdetermining what further
actions or treatment may be needed to help thestutiscontinue such harmful
behavior. Assessments consist of one or more iet@swith the student, as well
as the administration of standardized medical, lpigyac, and personality tests.
Typically, some communication concerning the readonrequiring an
assessment, etc. will take place between the s@mabilhe agency.

c. Costs: Costs for assessment, physical tests, weafpnogram(s), and/or
counseling will be the responsibility of the studand parent(s)/guardian(s).

d. Confidentiality: Reports concerning assessmeittgsipal testing, and treatment
programs will be kept confidential. Members of Baucation Committee and/or
the Board of Directors may become aware of sonteeoinformation while
dealing with students under this policy.

e. Possession: Possession is considered to existuident: a) is aware of the
presence of alcohol or controlled substance, amslin)the proximity or has
access to the alcohol or controlled substancecafalls to remove
himself/herself from the premises immediately.

f. Students are encouraged to promptly self-reportvarigtion.

I. A student who self-reports or admits his/her violatn good faith and
honesty, prior to being confronted or prior to sishool administration
being made aware of facts specific to the incideaty receive a 50%
reduction in the suspension.
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ii.  To self-report, a student should contact the Adstiator as soon as
possible after the occurrence of the violatiorth# student is not able to
contact the Administrator in person, it would beegatable to leave a phone
or email message indicating the student’s desiradet with the
Administrator.

5. Procedure for Determination and Appeals of Suspensn or Expulsion
After a violation of the discipline policy, the Adnistrator shall meet with the
student to determine the appropriate disciplinpsstbat will be followed. The
discipline procedure will also be communicatedn® parent(s)/guardian(s) via both a
phone/personal conversation and a written letter.

Appeals of suspension and/or expulsion shall folibe/following procedures:

a.

g.
h.

If a student and his/her parent(s)/guardian(s) wisippeal the decision, the
written request must be received by the Administratithin seven days of the
date on which the student was expelled or suspended

The Administrator will assemble the Education Cotheei within ten days
following the date that the appeal was received.

The Education Committee will consider the circumsts and evidence of the
case, as well as the rationale for the appealn@aice a decision. The student
and/or parent(s)/guardian(s) will be given the opputy to appear before the
Education Committee.

In the event that the original decision was madéhkyEducation Committee or
that the Education Committee does not change theadgd decision, the student
and parent(s)/guardian(s) may appeal to the Boidbdrectors.

Appeals to the Board of Directors must be maderiting within seven days of
the decision. It will be reviewed and decided witeeven days following the
receipt of the written appeal. The student andésent(s)/guardian(s) will be
given the opportunity to appear before the Boarmioéctors.

The decision of the Board of Directors is final amtl be communicated to the
parent(s) via a phone/personal conversation andteemwletter.

During the appeal process, the student will bagrgé to participate in any
extracurricular or co-curricular activities.

The suspension or expulsion will remain in effécbtighout the appeal process.

E. Appendix for the Discipline Policy

1. Dress Code Policy (Category One)
Students should contribute to a healthy academiterment by dressing neatly,
appropriately and modestly.

7/7/08
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a. Students are expected to dress showing respeselfoand others.
b. Dress should be comfortable but not too casual.

C.
d
e

Clothing should be in good repair without holepsror tears.

. Skirts should be no more than four inches aboveémnter of the kneecap.
. Shorts that are at least mid thigh in length aratlpdnemmed will be acceptable

for both boys and girls.
Shoes/sandals must be worn at all times for hygiezasons.
Dress should not reveal undergarments or exceskine
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h. Clothing advertising alcohol, tobacco or otheratiis/organizations reflecting
anti-Christian values are not acceptable.

i. Clothing may not have designs or writing on thet.sea

] Educational or school-sponsored excursions witlezihave a stated dress code or
the above will apply.

2. Driving Privileges Guidelines (Category One)

Misuse of vehicles includes, but is not limited daying on the school sidewalks,

soccer field, or lawn; excessive speed; burningoosguealing tires on the school

parking lots or near school property; and parkmgnauthorized areas.

a. Entering and exiting the parking lot must be dana safe manner according to
the "enter" and "exit" signs.

b. All vehicles will enter the parking lot through tdesignated and posted west
entrance by the portable classrooms.

c. Student drivers are to park their vehicles in tesighated student parking area
and will enter the school through the front (noehjry doors of the school.

d. Drivers dropping off students are to use the wasedo drop off students at the
back (south) entry doors of the school. Driver prbceed to the designated and
posted exit at the east end of the parking lot.

e. Buses will drop off and pick up students at thenfr@gorth) entry doors of the
school.

f. Students riding a school bus will be permittedxid #he school immediately after
the 3:00 p.m. dismissal bell.

g. Students not riding a school bus will remain indide building until the 3:10 bell
indicating the school buses have exited the sgbaxing lot.

h. Students being picked up from school will be disagthrough the back (south)
entry doors.

i. Students driving home or riding with a student @riwill be dismissed through
the front (north) entry doors.

] Students may not return to their car during theettay without permission.

k. Students will park in the assigned student parkirgg which is the second and
third row of marked parking spaces to the nortthefschool building.

I.  The first row of marked parking spaces is resefeedisitors and staff.

3. General Conduct Guidelines (Category One)

a. Students are to conduct themselves as Christicaiktahes. Disobedience or any
conduct of a discourteous nature is always out@éro Good conduct is
expected at school and all school related functions

b. There is to be no loitering on the campus or insitfeool building after school
hours or after school related functions. The boddwill be open to students from
7:30 a.m. to 3:30 p.m. on school days unless tigest has permission from a
staff member.

c. Boyfriend/girlfriend relationships should refleespect for each person and for
those around them. Public displays of affecti@inappropriate at school or
school related functions.

d. With the exception of water, food and drink mayeatly not be consumed in
classrooms.
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4. Locker Use Guidelines (Category One)

a.

Each student will be assigned a locker. It ish@stesponsibility to keep the
locker clean.

Students will be required to use the locker assigoghem.

Students will be required to use the combinatiak lorovided by Covenant.
For security reasons students are not to shareotiéination of their locks with
others.

Lost or damaged combination locks will result ifi180.00 replacement fee.
The lockers remain the property of Covenant, aedatiministration reserves the
right to inspect the lockers at any time.

Appropriate, non-permanent decorations may be glaod on the inside of the
lockers.

5. School Telephone Use Guideline (Category One)
A pay phone is near the entrance of the schodh®students’ use. The office phone
is to be used onlin case of illness or emergency, with permissiomfstaff.

6. Attendance - Absences and Tardies Policy (Catego@ne)

a.

b.

C.

-

Parent(s)/guardian(s) are to call the school b$ &in. if their child will be
absent from school.
Covenant will call the home to determine the stafithe absent student, if the
school has not received notification from the pg®rguardian(s).
Students must “sign-in” or “sign-out” in the schadlice when coming to school
late or needing to leave early.
Tardies will handled in the following manner (p&mexweek grading period):
i. The 4"tardy will result in the student receiving a weittwarning, which is
Step 2 of the Category One discipline progression.
il. The 5th tardy will result in the student receivangetention, which is Step 3
of the Category One discipline progression.
iii. The 8" tardy will result in the student receiving a Sday school, which is
Step 4 of the Category One discipline progression.
Detentions hours are normally from 6:45 to 7:45.amthe date assigned.
Saturday school will normally be served from 7:0®t00 a.m. on the date
assigned.
The school should be informed of planned absemcadvance. Planned absences
are not allowed during exams or Service ProjectekiVe

7. College Visit Guidelines

a.

College visits require the approval of the GuidaGoginselor and Administrator,
and the request must be submitted at least two gi&yssto the visit. The form is
available in the office.

Approved college visit absences will not affect shedent’s eligibility for his/her
exam voucher.

Students are normally eligible for a maximum ofrfoallege visits during each of
their junior and senior school years.
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8.

9.

10.

11

Guidelines for Timeliness of Paying Fees, Returningorms, Returning

Uniforms, etc, (Category One)

a. First request for fees, forms, materials, uniforets, will be made public in the
daily announcements a minimum of three times. Tdatine for the request to be
met will accompany the announcement.

b. A final request will appear at least one more timehe daily announcements. At
this time, individuals who have not fulfilled thequest will be listed in the
announcements. A final deadline will accompany #meouncement.

c. Ifthe request has not been met on the followirgstday, the student will
receive a detention, Step 3 of a Category Oneatitna/violation.

d. Subsequent days of not fulfilling the request wakult in:

I. Saturday School
il. Loss of Exam Voucher

Honesty Policy (Category Two)

Covenant desires to hold students to a high mmkghical standard when it comes

to integrity and honesty. The following policieslivioe enforced:

a. Honesty violations can transpire in school worke@ing, copying, plagiarism)
and personal behavior (forgery, impersonationglyin

b. If the violation involves more than one studentpalties will be held
responsible.

c. Honesty infractions will result in parental notdiwon, receiving an “F’ grade
(0%) on any work related to the offense, and resskion of all work involved.

d. Infractions unrelated to academic work will resalparental notification.

e. Allfirst time infractions will result in a deteain.

Weapons Policy (Category Three)

The possession of any weapon is not allowed imaahool property or at any
school function. Any object, including facsimilebveeapons, used to threaten or
otherwise create concern in the school communitybsitreated as if the object were
a weapon. Covenant reports violations of this gadlicthe DeMotte Police
Department.

.Computer Use Policy

Students at Covenant have access to a computeonketwireless network and the
Internet. Each student must obtain parental/gaargermission and sign this
agreement to be allowed access to these services:

Internet Use:

Used properly, the Internet can be a powerful etioieal tool, giving access to
electronic mail communication with people all otlee world, to information from
government agencies, university libraries, museangsmany other sources. With
this access comes the availability of material thay not be suitable for students.
Covenant has taken precautions to restrict acoessntroversial material. However,
it is impossible to control and eliminate all sunhterial.
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The following are guidelines for student Internsé u Generally, the guidelines
require ethical, moral and legal use of the netwdfla student violates any of these
provisions, his or her use may be terminated.

a.

b.
C.

o

~za ™

The use of the Internet must be consistent witlgtheds and objectives of
Covenant.
Use of the Internet is a privilege, not a right.
Internet users are expected to abide by genees nflnetwork etiquette:
i. Be polite.
il. Use appropriate language.
iii. Do not reveal your personal home address or phomier, or that of other
users.

iv. Do not disrupt the network use of other studentst aif.
E-mail accounts from other providers, such as hotongyahoo, may not be used
on school computers to send mail.
Instant messaging software not provided and irestddly Covenant may not be
used.
Use of the Internet is for school related or sagfbroved educational work only.
Respect the data and privacy of other users.
Do not share user names and passwords with otb@iee
Do not leave a work station unattended. When lepaimork station, remember
to lock or log off the computer.
Respond to web pages only with teacher permission.
Computer security is important. If a user feelohshe can identify a security
problem, they must notify the school administration

Other Computer Use

Use of computers at Covenant also requires adheterthe following:

a.

b.

Copying, altering or tampering with data files,t8@fre programs or system
settings on any school computer is strictly forleidd

Unauthorized persons may not use equipment, sadtvgacurity passwords or
access codes belonging to the school.

Covenant reserves the right to review and remoyenaaterial stored on its
equipment.

Users must honor software licensing agreementatindles of copyright and
personal property.

E-mail is not guaranteed to be private. At anyetamd without prior notice,
Covenant reserves the right to examine e-mail,opeisile directories and other
information stored on Covenant computers. All stud of Covenant waive any
right to privacy in data entered, created, receigéared or transmitted on our
computer network. Covenant monitors the contemi@ttronic communication
for inappropriate use.

Software from outside sources may only be useccbad equipment with proper
authorization from the system administrator or at#ted staff member.

By signing the consent form, the parent(s)/gualdiamave acknowledged that they
have discussed the privileges and responsibiliiesomputer use at Covenant, and
the student has agreed to abide by the above &tf@smputer Use Agreement.
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12.Electronic Device Use Guidelines
Electronic devices must be used appropriately asdactfully.

13.

a.

-

g.

Pagers, cell phones and other electronic devicesitnplayers, video games,
etc.) will be confiscated if on or used during styeriod, class time, chapel time,
school assemblies or if they become a nuisancagltine school day or at any
school activity.

Cell phones with cameras are never permitted ikelboooms or restrooms
Laptop computers may be confiscated if used foredurcational purposes, that
is, for purposes not directly related to the counsd at Covenant.

Confiscated devices will be returned at the Adntrater’s discretion. Prior to
the device being returned, the student, accompdnyidus/her
parent(s)/guardian(s), will meet with the Adminadtr.

A 2" offense will also result in a $10 fine payabledsefthe device is returned.
A 3" offense will also result in a $25 fine payabledsefthe device is returned.
In addition, the student will not be allowed to &diie electronic device in the
school building during the regular school day foe temainder of the school year.
A 4" offense will also result in a permanent confismatf the electronic device.

Pregnancy Policy
Within the bounds of marriage, sexual intimacyng of God’s gifts. Outside of
marriage, such intimacy is a lapse of Christiandcmn.

Guidelines for a Disciplinary Response:

a.
b.

This policy applies to both the father and motheobéed at Covenant.

School personnel will provide an atmosphere of supfove and concern. The
administration will pursue disciplinary discussipas appropriate, with
parent(s)/guardian(s), student(s), grandparertigx)gy, counselors and agencies
such as Chicago Christian Counseling Center.

The student(s) will be encouraged to complete thaurcation at Covenant,
provided that the student(s) exhibit a commitmerd Christian lifestyle
consistent with this privilege.

The safety of the mother and the (unborn) child elacknowledged in all
decisions of the school regarding curricular andaexirricular activities.

The children of students are not to be taken to®atiuring school hours or to
activity meetings or practice sessions.

The student(s) must live with parent(s) or guar@aror in a home approved by
parent(s) or guardian(s). The school may deny oaatl enrollment to a
student(s) whose living arrangements are incomgistéh a Christian lifestyle, as
determined by the Education Committee.

The course load may be adjusted to acknowledgadtigional responsibilities on
the part of the student(s). Final approval of ddgustment will be made by the
Education Committee. A student mother’s absenaa gohool after delivery of
the child may continue up to six weeks; excepti@ugiire a letter from the
attending physician.

The extracurricular activities of the student(sjlsbe restricted to practices and
other activities of school groups, without partatipn in interscholastic
performances. This restriction shall be in plagetlie duration of the pregnancy.
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14. Student Medication Use Policy
By law, medications must be controlled by the s¢hoo

a.

b.

No medication (including Tylenol and ibuprofen) Mae administered without the
written request of a parent/guardian or the divectif a physician.

Students are not to have any prescription or nesgoiption medications in their
possession at school at any time.

If medication is needed, the student must repafhie¢aoffice to receive the
appropriate, authorized medication.

15.Tobacco Use Policy
The possession or use of tobacco on school propedt/school functions is
prohibited. Offenses involving possession or us@bécco per school year will be
handled as follows:

a.

b.

First offense — parental/guardian notification egedition, and a $50.00 fine to be
paid within three days.

Second offense — parental/guardian notificatioBaturday School, and a $100.00
fine to be paid within three days.

Third offense — parental/guardian notification,auday School, a $150.00 fine
to be paid within three days, and an in-school easjpn determined by the
Administrator.

All fines collected will be donated to the Americ@ancer Society.

Following the third offense, the student will bgueed to participate in a “quit
smoking” program approved by the high school adstiation. Expenses for
participation in such a program will be the resploifisy of the student.

[ll. Other Policies and Procedures

A. Sexual Harassment Policy
1. Purpose of the policy:
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a.

b.

To ensure a standard which is consistent with glefithat school employees
and students model in all relationship behaviorsaaght in God’s Word; and
To ensure a safe environment for students, empdoged volunteers.

2. The policy:
a. Sexual harassment of students by other studefg @mployees of Covenant

b.

Christian High School is unlawful and contrary tar eeligious beliefs and the
commitment of this school to provide a wholesonagreg and working
environment. School authorities will not toleratey sexual harassment of
students.

All contact between students, teachers and othét achployees will be
respectful of the individual students, be of a ratuhich does not make a student
feel uncomfortable, and be conducive to creatistphle environment.
Sexual harassment includes making unwelcome sexivainces, engaging in
improper physical contact, making improper sexaahments or innuendo, or
otherwise creating an intimidating, hostile or oeve educational learning
environment. All students and all school employaesexpected to conduct
themselves with respect for the dignity of others.
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d. If a student has concerns about the nature of angiuct or physical contact by
an adult employed by this school, by a fellow stud® by a member of the
public, the student should immediately report tmacern to the Administrator as
well as discuss this concern with the student’sipigs)/guardian(s).

e. All such reports will be handled discreetly to main confidentiality in order to
avoid embarrassment and to protect the studentngdke report. This school is
required by law to report child abuse to the appabe social agency which
protects the rights of individuals in such cases.

f.  All such reports will be investigated immediatelydrhool authorities. Criminal
charges will be handled by civil authorities. Angofound to have violated this
policy will be subject to disciplinary action up and including expulsion from
school if they are a student, termination from esypient if they are an
employee, and/or criminal charges if they are filed

B. Tuition Financial Policies
1. Registration

a. A non-refundable $100 per student enrollment fdebgiassessed early in the
second semester for the upcoming school yearcéived in the school office by
April 1, this fee will be credited to the tuitioe@unt. If received in the school
office after April 1, the fee will not be creditéad the tuition account.

b. Tuition will be assessed using an 11-month payreeim¢dule, July through May.

c. All parents will be expected to sign a ‘Tuition Pagnt Agreement’ at
registration.

d. If the July tuition payment has not been receiyadents must meet at
registration with board and/or Finance Committeenimers to discuss the
parents’ financial responsibility.

e. Ifunable to use the 11-month billing schedule epés must complete an alternate
tuition payment plan subject to approval by theahte Committee.

f. The requirements of the tuition payment agreemedtte registration meeting
will be waived for families that participate in &€ (Christian Education Fund)
program at their church.

2. Management of Tuition Accounts

In order to facilitate the orderly fiscal managemeinCovenant Christian High

School, all tuition accounts shall be paid by thd ef the school year.

a. Tuition statements will be issued on the 1st ohaaonth. The first monthly
payment is due by July 15, then by the 15th of eachth thereafter through
May 15.

b. If payment is not received in the school offices@aling to the approved Tuition
Agreement Plan, by the end of the month due, d&25ee will be assessed to
the account on the 1st of each month until the @aicis current. An 11-month
tuition payment agreement will be assumed for ureigtuition agreement forms.

7/7/08 23



7/7/08

Procedures for handling past due tuition:

I. At forty-five (45) days past due on monthly billing letter will be sent to the
account stating past due policy.

il. At sixty (60) days past due, a phone call will bada to the account
requesting a meeting before the next regular Fe&wmmittee meeting date.
If there is no response to the phone call, a lstikibe sent requesting a
meeting with the family.

iii. At ninety (90) days past due, a registered leti#ibe sent stating that a
recommendation will be made at the next regulaostchoard meeting that
their child(ren) will not be allowed to attend sohantil the delinquent tuition
is addressed. If there is no response to thir|dtie Finance Committee will
make such a recommendation at the next regulaiosboard meeting.

iv. Accounts with an alternative payment plan will lngidered delinquent if
payment is not been received by the first day fithg the month in which a
payment was due. At 15 days delinquent, Financar@itee may make a
recommendation at the next regular school boardingethat child(ren) not
be allowed to attend school until the delinquerntidan is addressed.

. Twelfth grade students will receive an unsignedaodiga if the family’s tuition

account is not paid in full by May 15. A letter éxining the policy will be sent to
the parents of all graduating students with therlaty, March, April, and May
tuition statements.

If an alternative payment plan or any other exaepto this policy is needed, it is
the family’s responsibility to contact a membetleg Finance Committee to set
up a meeting.

The Finance Committee will contact all parents vdélinquent tuition accounts
at the end of the school year to advise them thatiaon must be paid or
mutually acceptable arrangements made beforec¢hgdren will be registered
for the upcoming school year.

If the Finance Committee recommends that paymeatd&linquent account be
pursued through a collection agency or small clasmgt, the Board shall
approve such action and the certified letter topidwents stating the decision.

If the Finance Committee recommends that a delingaecount be considered
for suspension of service, the Board shall appsua action.

3. Tuition Assistance Policy
a. Covenant Christian High School has developed @tuéssistance policy that,

when resources are available, may provide someadiabassistance for families
who demonstrate financial need and cannot payulhedst of education.

Each year the Finance committee will need to evaltle availability of tuition
assistance for families desiring financial helphvtheir tuition costs.

Financial need is the difference between the coattending Covenant Christian
for one year and the amount of money a family emsonably be expected to
contribute toward meeting this expense (called'fduily’s contribution”).

. The school's resources are limited. All familiepljng for tuition assistance are

required to pay a portion of tuition and we anttgthis will involve some
degree of sacrifice for the family.
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Families interested in applying for Tuition Assista must meet with
representatives from the Finance Committee to dsethy tuition assistance is
needed, what determines financial need and thecapiph process. The Family
must apply for tuition assistance each year.

Interested families will be required to complet€@enant Christian High School
Tuition Assistance Application. The applicatioritgas income, expense and
asset information about the family. The familylaiso be required to provide
W-2's from all employers, copies of Federal Incohax Returns and
documentation of non-taxable income. All documeatashould be submitted to
the office by July 1

The application and financial documents will thendonfidentially evaluated by
an independent service who will report to the Fagacommittee regarding the
financial need of the family. The independent eereonducting the review will
typically be a Christian organization who specediazn reviewing such matters
for tuition assistance on behalf of the Finance @uttee. The Finance
Committee will use it's discretion regarding théeséion of the independent
service to conduct the review.

Any fees or costs associated with the applicatimtgss will be the responsibility
of the family applying for the assistance.

Any school balances owed by the applicant fromiar mchool year must be paid
in order for a new application to be considered.

Depending upon the number of requests for tuit&sistance and the amount of
tuition assistance available, the Finance Commitiag choose to offer no
assistance, a percentage of what is recommendgte bydependent service or
100% of what the independent service reviewer recends.

If tuition assistance is offered, assistance walpaid at the end of the school year
provided the family fully paid their portion of theition and the student has
completed the school year.

4. Electronic Tuition Payment Policy

a.

b.

C.

d.
e.

Parents have the option to sign up for electramten payments through
RenWeb using PayEasy.

PayEasy will be a 10-month tuition payment plarhvpayments being made on
the 18" day of the months August through May.

Payments will be through the use of an automatuit deom a bank checking or
savings account.

Parents will be responsible for the ACH Service &&80.91 per transaction.
Parents will be responsible for any banking fessilteng from NSF.

C. Sunday Travel Policy
In order to honor Sunday as the Lord’s Day, sclspalnsored travel on Sunday requires 2/3rds
board approval.
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D. Release of School Directory Policy

1. Covenant Christian High School will provide theldaling Christian Colleges
with current school directories upon theguest. Calvin, Covenant, Dordt,
Kings, Kuyper, Providence, Redeemer, anditirin

2. At the beginning of the school year parents wilgbeen the opportunity to
opt out of having their information includedthe directory that would be
sent to the colleges listed above.

E. Employee-Student Relationships Policy
1. Purpose:
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a.

b.

C.

Covenant is committed to providing school employ@eskninistrators, teachers,
support staff, and coaches) and students witheg Sgiirit-filled environment,
free from offensive behavior.

Covenant expects all persons to treat each othibrrespect because they are
created to reflect God Himself.

Consequently, Covenant expects relationships betaelool employees and
students to demonstrate cooperation, understandintmutual respect.

2. The Policy:

a.

At all times and in all places, students will beatied by all employees with
respect, courtesy, consideration, and in a prafeasimanner. Such relationships
must be and remain on a teacher-student basis@mnployee-student basis.
Employees must be mindful of their inherent posgiof authority and influence
over students. Conduct that subjects another péosimappropriate attention,
comments, or actions is not permitted.

Employees will utilize safeguards against allegatiof improper relationships
with students(Such safeguards may include the following: avadn

minimizing physical contact, keeping doors opennatagéking or meeting with
students one-on-one and/or making sure that mesetimp a student take place in
rooms with windows and/or others nearby.)

3. Actions that violate this policy include, but aret fiimited to, the following:

apop

Dating students of high school age or younger.

Having any interaction or activity of a sexual matwith a student.

Committing or attempting to induce students to canam illegal or immoral act.
Supplying alcohol or any illegal substance to @esht, allowing a student access
to such substances, or failing to take reasonabpes 0 prevent such access from
occurring.

Excessive informal and social involvement with indual students is
unprofessional and incompatible with employee-sttidelationships.

Concerns or allegations regarding employee-studdattionships should
immediately be reported to the Administrator ordaunce Counselor.

All reports will be handled discreetly to maintaionfidentiality and will be
investigated immediately by school authorities.

Allegations of illegal or criminal activities wibe reported to government
agencies as required by law.

Anyone found to be in violation of this policy wbk subject to disciplinary
action up to and including termination from empla@nmhor expulsion from the
school.
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